
My Address, City, State, Zip 
My phone number 
 
Month, Day, Year (when I am writing this letter) 
 
 
Company Name (the company I am applying for a job with, or recruiter) 
Company Contact Name (this could be an HR person, or hiring manager, etc.), Title (if known) 
Company Address 
City, State, Zip 
 
Dear (Company Contact Name—or—To whom it may concern) 
 
(Include the job title in the first paragraph and why you are the perfect fit for this job) 
Nim niatempore occum esci te restias sequi doloremqui dipsam, conet doluptatio. Itas eiur, 
solorit, culparc hillabo rempora turiate mporestiis aceatioribea es dolenih illupta ssitia periori 
andit, consedis est rest occaepudi dolupis int es doluptatur?  
 
(Add more information about your qualifications here.) 
Illorer chillore culparchit faccullant aut fuga. Ficia voluptiusant aliandi psapedi ciaerovide 
natium inihiti consedi genimetur? Editatis doluptatio vel illessus sit andis untorias earuntium 
hiciatet, cor sequiant aliquas simpore ptateculpa quassit as quis suntior umquam, quibus 
nustrum laut pliquo quam volore derfero rehende lentio explanto blaut qui doleste suntur? 
Aped quamenessit arum secabor milleces sunt laut quo illor re, que nemquatemqui omnis  
 
(You can put a closing statement here such as … ) 
References and Portfolio can be made upon request.  
—or— My references can be made available upon request and my online portfolio is at: 
http://www.yourportfolio-url.com 
 
 
(Use a closing phrase here). 
Sincerely, 
 
 
(Your signature here) 
Your Name here. 
 
 


