


TIME IS FINITE
TIME IS MONEY

“%m/wa/ﬁwmthufed and the
towes will lake cave of themselves.”

LORD CHESTERFIELD



Make Tour T b flow Eficient

Your Desktop

Start right to make your workflow easier and more organized.
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Logic

* Most of your hand motions when you
design is up and down.

* When you have your menu located on
the bottom of your screen, it takes up

valuable real estate, especially if you are
working on a laptop

* The strokes of your arm and hand
movements can inadvertently open
applications and slow you down

‘9?)1 ER/
&
=

v

]

B



lcon Order in Your Menu

*Settings

*Browsers
* Addobe Apps (by Alpha) ‘NER-’
* Microsoft Apps 2
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Make Tour T b flow Eficient
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Your File Types

/]
Remapping your file types to open in their native application §
saves time when working on deadlines and makes it really \ g
easy to make changes to imported files on the fly.
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RASTER.psd IMAGE.gif
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ReMap Your File Types

Since we work in Adobe Software we need to re-map certain =
file types to open with Adobe Software, not the MacOS \ g
default PREVIEW Application.




Lels gel veady lo ve-map..

1. Open Photoshop
2. Create a New File that is 25 x 25 Pixels
3. SAVE the file onto your desktop RASTER.psd

and name it IMAGE.psd



Lels gel veady lo ve-map..

e

Now start with your IMAGE.psd file.
Go to: FILE / EXPORT / EXPORT AS
Select JPG as the file type

EXPORT the image to your desktop




Lels gel veady lo ve-map..

1. Go to your IMAGE.psd file again.

2. Goto: FILE / EXPORT / EXPORT AS !}
3. Select PNG as the file type IMAGE.png
4. EXPORT the image to your desktop




Lels gel veady lo ve-map..

o A =

Go to your IMAGE.psd file again.
Go to: FILE / EXPORT / EXPORT AS
Select GIF as the file type

EXPORT the image to your desktop
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IMAGE.gif




Lels gel veady lo ve-map..

1. Again, go to your IMAGE.psd file.
2. This time you are going to go to:

FILE /SAVE AS / On Your Computer / Desktop @

3. Select Photoshop PDF file type from
the dropdown menu

4. SAVE the file to your desktop




Yow, lels gef lo re-mapping...

Go to your desktop.
Locate the IMAGE.PSD file.

Select the file.

Click Cmd+l to get the Info
Menu to Popup.

Twirl open the Open with
section and change the
application from Preview to
Adobe Photoshop.

® © ® B Logo.psdinfo

Logo.psd 182.4 MB
&l Modified: October 5, 2022 at 2:33 AM

General:

Kind: Adobe Photoshop file
Size: 182,373,244 bytes (182.4 MB
on disk)

Where: Macintosh HD » Users » sleo »
Documents » SUE » HOUSE-
TOUR-ATCHISON

Created: August 9, 2022 at 5:01 PM
Modified: October 5, 2022 at 2:33 AM

Stationery pad
Locked

More Info:
Name & Extension:
Comments:

Open with:

= Preview.app &

Use this application to open all documents
like this one.

Change All...

Preview:

Sharing & Permissions:

RASTER.psd

® © ® B Logo.psd Info

Logo.psd 182.4 MB
Modified: October 5, 2022 at 2:33 AM

General:

Kind: Adobe Phc
Size: 182,373,2
on disk) Are
Where: Macintos
Docume
TOUR-/
Created: August
Modified: Octob:
Static

Lockea

More Info:

Name & Extension:
Comments:

Open with:

@ Adobe Photoshop 2023.app &

Use this application to open all documents
like this one.

Change All...

Preview:

Sharing & Permissions:



Yow, lets gef /% te-mapping...

® © ® £ Image.pngInfo

1. Go to your desktop.

2. Locate the IMAGE.PNG file.

3. Select the file.
4

Image.png 214 KB
ma | Modified: Dec 24, 2021 at 9:17 PM

Kind: PNG image
Size: 214,095 bytes (217 KB on disk)

. Where: Macintosh HD » Users » sleo »
. Click Cmd+| to get the Info
Project_Name » Assets

Created: December 24, 2021 at 9:17 PM

M e n u to PO p u p 0 Modified: December 24, 2021 at 9:17 PM

Stationery pad

5. Twirl open the Open with

More Info:

section and change the
application from Preview to
Ad O b e P h Otos h O p . U:: thrii\/;v:l?cF)a‘:ion to open all documents

like this one.

Change All...

Preview:

Sharing & Permissions:

IMAGE.png

® O ® ¢ Image.png Info

Image.png 214 KB
e | Modified: Dec 24, 2021 at 9:17 PM

General:

Kind: PNG image
Size: 214,095 b
Where: Macintos/
Desktop
Project_
Created: Decemt
Modified: Decem
Statio

Locked

More Info:

Name & Extension:

Comments:

Open with:

@ Adobe Photoshop 2023.app

Use this application to open all documents
like this one.

Preview:

Sharing & Permissions:




Yow, lets gef /% te-mapping...

® O ® £ 138_irishcoffee.jpg Info

Lo &0 el CEI. e
2. Locate the IMAGE.JPG file. |

3. Select the file. g e O
4

IMAGE.jpg

® O @ 2| 138_irishcoffee.jpg Info

138_irishcoffee.jpg 684 KB
vis | Modified: Dec 13, 2021 at 10:57 AM

General:

Kind: JPEG image
Size: 683,905 by
Where: Macintosh
Document
Z_Studen
05_Mage
FINALS
Gumbke
Links
Created: Decem
Modified: Decer

Where: Macintosh HD » Users » sleo »
Documents » 01_GD3 »
CI . k C d + I t t t h I f Z_Student-Work » 2021F »
r ' l 05_Magazines » Z-Z-magazine-
® I C O ge e n O FINALS » PackagedFile »
Gumbko_Magazineprinterfiles »

IVI e n u to PO p u p . Created: Ilsigtlz(:mber 13, 2021 at 10:57 AM

Modified: December 13, 2021 at 10:57 AM

Statioi
Locked

5. Twirl open the Open with ot
section and change the

Name & Extension:

More Info:
Name & Extension:

Comments: Comments:

application from Preview tO ) [t
Adobe Photoshop.

Open with:

m
this application to open all documents ‘

like this one.

documents
like this one.

Change All... Change All...

Preview: Preview:

Sharing & Permissions:

Sharing & Permissions:



Yow, lets gef /% te-mapping...

IMAGE.gif

® O ® = Lipsync.gifInfo ® © ® = Lipsync.gifInfo

. Go to your desktop.
. Locate the IMAGE.GIF file.

1
2
3. Select the file. e inaes
A

_ Lip sync.gif 9 KB _ Lip sync.gif 9 KB
=B Modified: February 16, 2021 at 8:20 PM =B Modified: February 16, 2021 at 8:20 PM

General:
Size: 8,643 bytes (12 KB on disk) Size: 8,643 byte
CI . k C d Where: Macintosh HD » Users » sleo » Where: Macintosh Are y,,
D ts » 00_ANIMATION » D f
: ick Cmd+| to get the Info Dacuefic o A Docuren
M P MyAnimations MyAnim#
Created: Feb 16, 2021 8:20 Created: Feb ]
enu to Popup. oo ek Juzie oo e
. . Stationery pad Statior
5. Twirl open the Open with
b More Info: More Info:
section and change the

Comments: Comments:

application from Preview

t Ad b P h h == Preview.app (default) & @ Adobe Photoshop 2023.app %)
O O e Oto S O p " Use this application to open all documents Use this application to open all documents

like this one. like this one.

Change All...

Preview: Preview:

Sharing & Permissions: Sharing & Permissions:




Yow, lels gef lo te-mapping...

. G O to yo u r d eS kto p . @ ® (£ Alignment_Demo.pdf Info o ® (%) Alignment_Demo.pdf Info

Alignment_Demo.pdf 26 KB Alignment_Demo.pdf 26 KB

1

2. Locate the IMAGE.PDF file. A AL
3. Select the file.
4

Kind: PDF document Kind: PDF doc
. Size: 25,535 bytes (29 KB on disk) Size: 25,535 '
Where: Macintosh HD » Users » sleo » Where: Macintr
. CI I C k CI I I d + I to get t h e I n fo Documents » 00_A-Teacher » Documr
Exer+stuffFromThinkingWithType Exer+ ; at.ap
M enu to P opu Created: November 26, 2012 at 10:18 AM Created: Nove © Wi q—
p p . Modified: November 26, 2012 at 10:18 AM Modified: Nove ensio,,tf:gf%cumw
' paifr S
Cance, .
" . Stationery pad Sta
5. Twirl open the Open with
. More Info: More Info:
S e Ct I O n a n d C h a n ge th e Name & Extension: Name & Extension:

Comments: Comments:

application from Preview
to Adobe Acrobat. =

Use this application to open all documents Use this application to open all documents
like this one. like this one.

Change All... Change All...

Preview: Preview:

Sharing & Permissions: Sharing & Permissions:



FACT

Yon'tleave Jiles on yowr @edéfop!

Whenever you have a file on the desktop on your Mac,

it uses up system resources. All of the files on the desktop
have to be loaded into active memory each time

you go to the desktop.

This slows your computer down significantly.



TIP: QUICK KEY

Keep the number o lecalions
Oqoffp/mw open to a/{fm nwmber/

A slow Mac can be a result of too many applications being open at
the same time. A way to see what is open is to hold down the
command key 3£ and press the tab key.

It you continue to hold down the command key,
you can toggle thru the apps that are open and can

easily quit out of any applications that you aren’t using
by press Cmd+Q



Make Tour T b flow Eficient

Displaying NER:

Accurate Blacks e
s

The computer is set to display blacks as digital color.

—_—
But as designers we need to be able to see the difference \ g
between 100% Black and Printer’s Black (or Rich Black) when

we are working projects to be printed. %



Dich Black vs ¥-100%

Black
C=0
M=0
Y =0
K =100
C =60
M =40
Y =40
K =100
Printgr’s Black
aka Rich Black

ILLUSTRATOR / PREFERENCES / APPEARANCE OF BLACKS
INDESIGN / PREFERENCES / APPEARANCE OF BLACKS

mm) Change the setting to: Display All Blacks Accurately.

The black in your swatch
panel is 100% black (K).

Adobe applications by
default are set to make
all blacks render as

“Rich Black”—you can see
the difference in contrast.

We need to change this

setting in both lllustrator
and InDesign so that the
color renders accurately.



Time is free, but it is priceless.
You can't own it, but you can use it.
You can't keep it, but you can spend it.
Once you have lost it, you can never get it back.

JNER
s
“ gaw have spent lime well.” 2
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